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Posting Assignments with Attachments 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Type the name of 
your assignment and 
click “next” 

Type the directions for your 
assignment. 
 
Then scroll down to set due dates and 
select the category for the assignment. 

Select the course that the assignment is 
for, the date it was assigned and the 
date that it is due. 

Then Click Save 
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To attach a file—like the 
worksheet that you handed out 
in class, click on the “Files” tab. 
Then click “Browse”. 

Find the File that You Want to 
Attach. Then Click “Open”. 

Your File Name Should Appear in the 
“New File” window. 
Type the name that you would like 
displayed on your page in the “Friendly 
File Name” Box.  
Then click “Save” 
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You can also attach images or links 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

To attach an image, click on the 
“Images” tab. 

If the image is on your 
computer, or a disk, click 
browse and find your file. 
Type a caption for it 
 
If your image is on the web, 
past the url in the URL box. 

To attach a website, click on the 
“Links” tab. 

Paste your url in the “Website 
Address” box. 
Type the text you want to 
display for your link. 
Then click “Save”. 


